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LIFESTYLE

Spring is already upon us, summer plan-
ning lurks in our midst, and our thoughts are
consumed with our crowded calendars and
wrapping up the school year. Sound famil-
iar?

Pause a moment to take your thoughts cap-
tive:  Do you feel hurried from morning 'til
night? Do you often wish for more hours in
a day? How long is your task list for the next
4 hours, let alone the next 24? Even now as
you are reading this article, are you mentally
running an obstacle course of details for
chores, to-do lists, or dinner tonight?

If you are one of the many women wishing
you could blow the whistle on life and slow
it down, you are not alone. In this clichéd,
hectic, fast-paced, faster-technology world,
we are programmed to feel as if we too must
think and do faster, just because our
BlackBerries® can.

Well, I'm here to tell you:  It's okay to
slow down, Wonder Woman!

Being Wonder Woman can be thrilling and
engaging, but sometimes we all need a little
help to keep from exhausting ourselves and
taking away energy that we could otherwise
devote to family or fun. We may not have an
invisible airplane to make our errands fly by
faster, but we can certainly call in our "Super
Friends" (otherwise known as Professional
Services) to tackle our daily tasks. 

Not only will calling your "Super Friends"
help save your energy, but it will also give
back your most precious gift - your mind-
share. You give up "real estate" of your mind
by constantly adding tasks to your to-do list,
and even making lists of lists, without ever
feeling like you get ahead. Giving up real
estate in your mind is similar to sectioning
off mental desk space for the organization
projects that never get your immediate atten-

tion, but remain important in your mind so
that you "won't forget."  It's those nagging
chores in the office that steal attention from
the "next big thing" which should have your
sole attention. Calling on your "Super
Friends" enables you to receive help in areas
that don't necessarily need your personal
attention, allowing you to regain mindshare,
cross-off tasks on your to-do list, and release
that hurried feeling in your daily life.

So, how do you get help?

First, admit you need it. Recognizing the
need for help and support is the biggest hur-
dle to having an open mind to receive some-
one into your home, office, and life who will
make improvements.

Second, stop giving yourself a hard time.
It's okay to admit you've taken on too much
or need to scale back in a few areas.  By
spending less time agonizing over past
choices, you can achieve your goal faster by
spending that time identifying the areas in
which you require help. Make a list of all
your dream projects in your home, whatever
their nature, and jobs ideal for someone else
to take on. For example, what do you find
yourself "wishing" you could do when you
are doing the tasks that you "have" to do? Do
you want to be scrapbooking instead of gro-
cery shopping? Would you rather play with
the kids than organize the attic? Are you
scrambling to find the new client's informa-
tion that is hidden somewhere in your office
when you should be working on the presen-
tation for tomorrow's big meeting? Think on
these tasks, and create your list of dream
projects that you most desire to hand off to
someone else. 

Next, divide this list into business support,
organization, daily tasks, and miscellaneous.
Rank them in order of importance (e.g., "to
do today" or in 2007, 2008, etc). Set an esti-
mated budget, if necessary, for each task.
This divided ranking will assist you when
discussing your tasks with a professional.

Third, hire your "Super Friends" to get
done what you need to do most. Whether you
need a little or a lot of help in any of these
areas, a Personal Project Manager, your
"Super Friend," is the right solution for you.
A Personal Project Manager provides cus-
tomized solutions to suit all your needs, pro-
viding a one-stop-shop when you need any
of these services:

Professional Organizer: From creating a
personal time management system to organ-
izing your home or business, a Professional
Organizer can transform the way you tackle
daily clutter. Use a Professional Organizer to
get ahead on spring cleaning your closets, to
de-clutter your home and office, or to help

your kids get on track with a system that
works for them. Let his/her creativity and
your style combine to remove the unneces-
sary obstacles in your systems for easy
upkeep.

Virtual Assistant: For your business, a
VA will partner with your team to help you
succeed. This assistance is customizable to
your field, whether it is your business or
home environment. Among the many servic-
es available from VA's are managing con-
tacts databases, early research on new clients
or products, presentation creation, general
business correspondence, financial tracking
for home and office, as well as multiple other
business administrative tasks.

Personal Assistant: These are the pros
ready to do the legwork for you. Need help
keeping track of dates and anniversaries?
Need help purchasing gifts, planning a party,
or deciding which product to buy? Let an
assistant do the homework for you. PA's
offer hands-on assistance when the virtual
world isn't available for the area in which
you need the most help.

Are you feeling some weight lifted off
your shoulders?? All three professional serv-
ices are available to you in the Dallas area
from a variety of well qualified and talented
people. The advantage with a Personal
Project Manager is that you will find all three
wrapped into one person.

Only your imagination can limit the to-dos
that you can pass on to a Personal Project
Manager. For example, in my own experi-
ence I've executed various not-so-common
tasks such as memory making (scrapbook
creation, coaching, and digital photo man-
agement), loading and updating iTunes and
iPods, wrapping multiple sets of gifts during
the Christmas season, and more!

Bottom line: Whatever your needs, a
Personal Project Manager will help you
reach your goal. 

Dear reader, I know what you're thinking.
Professional Organizers, Personal Project
Managers, and the like might be expensive.
I'm here to tell you that we're more afford-
able than you think! For some, hiring us is
considered a luxury, but for all it is a teach-
able practice that will transform the way you
think, live, and feel about tasks and projects
in your life.  While we can simply complete
the task for you, in this trade we exist to also
pass along our knowledge and empower you
to carry the task forward as your desire to do
so allows. We are ready to help with projects
you create, but we want you to feel engaged
and confident after the project is over. Your
"Super Friends" aim to instill a belief that the
job completed is not only a step closer, but

leaps and bounds closer to future success for
your home and business.

So, what are you waiting for? Check out
www.unhurriedlife.com and tackle your list
today!
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